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1.Introduction

The graduation project (GP) in Al Zahra College for Women is carried
out in a course that is offered in the final year and meant to provide
the student with an opportunity to use her education, skills and
experience in her major by exposing them to research, research
reporting, and research significance and by deploying critical
thinking skills. A GP size and nature differ from one department to
another, according to student's major and specialization, and will be
determined by the student/s and the project supervisor. Because of
the differences in the nature of specializations offered by the College
departments, there are two types of GPs in the College. The first
involves a writing component and is mainly offered by 3
departments: Managerial and Financial Sciences Department,
English Language and Literature Department and Information
Technology Department. A typical GP under this category includes
introduction, literature review, methodology, analysis, and findings.
The second type of GP is specific to the Design Department due to
the department's unique nature, where students are required to deal
with the principles and elements used in an art form and should
show creativity with the medium chosen. The design project does
not involve much a writing component, but rather an art form that
includes visual components such as the logo, card, poster, billboard
or signage. Students in the Design Department taking a GP course
should demonstrate ability to use digital applications, multipage
design, 3D design, etc.




2. Definitions

Supervisor - refers to an academic member of staff in the
department, who is responsible for the supervision of students
registered in the course. A supervisor is tasked with approving the
proposal submitted by the student in the course, providing feedback
to student throughout the course, attending student's oral
presentation and participating in the evaluation of the final GP along
with another 2 examiners.

GP Examiner - refers to an academic member of staff in the
department, who takes part in the evaluation of the student's final
project as part of Student's GP Evaluation Committee along with the
supervisor and the head of Student's GP Evaluation Committee.

Head of Student GP Evaluation Committee - refers to an
academic member of staff from the department or from other
departments or institutions, who chairs the evaluation of the
student's final project as part of Student's GP Evaluation Committee
along with the supervisor and GP examiner.

Student GP Evaluation Committee - refers to the committee
formed by the department at the end of the semester to evaluate
each project. It includes the supervisor, in addition to GP examiner
and the head of Student's GP Evaluation Committee.




3. GP Procedures

Students registering a GP course should consider the followings:

1. A GP course registration should take place at the beginning of
the semester as per the academic calendar of the college.

2. The course is taken in semester 8 or the semester before if the
student is graduating in the summer.

3. The student has successfully completed not less than 50% of
the specialization requirements.

4. The student must have successfully completed the research
methodology course.

5. Once a GP supervisor is assigned, the student must submit a
proposal which should be approved by the supervisor.

6. The timeline for the project should be made by the student in
agreement with the supervisor, including number of times you
see the supervisor, GP activities and GP stages.

7. The final project must be completed and approved by the
supervisor before submitting it to Student GP Evaluation
Committee. The supervisor of GP should determine whether or
not the project is eligible to proceed to the evaluation stage.

8. Oral presentation/examination must be completed and
approved by Student GP Evaluation Committee members.




4., Student Responsibilities

Students registering a GP course are responsible for the following:

1. Choosing a topic for the GP in consultation with the support of
the supervisor.

2. Agreeing with the supervisor on the composition of the GP if
the project is not conducted individually. The number of
students working in a single GP should not exceed 3 students.

3. Developing a GP proposal as per the timeline (Appendix 1)
agreed with the supervisor.

4. Maintaining GP-related documentations, tasks, lab books and
papers and activities.

5.  Finalizing the graduation project, by taking into consideration
the supervisor's comments and feedback.

6. Presenting orally and defending the GP before the Student GP
Evaluation committee.

7.  Complying with ZCW research ethics, Integrity as well as IP
rights and plagiarism considerations.




5. Role of Supervisor

A GP supervisor is an academic staff member from the Department
in which GP course is offered, who is assigned to GP supervision by
the Department Board at the beginning of the semester. Each
supervisor is assigned to a maximum of 4 graduation projects per
semester. Students may ask for a change of a supervisor by writing
a letter to HoD but is subject to availability of other academic staff
who can supervise the project. The main responsibilities of the
supervisor include, but are not limited to, the following:
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Advising students on topics to be chosen for the GP.
Approving research topics presented by students.

Advising students on GP planning and development.

Advising students on ethical considerations if the research
involves humans, animals or genetic modifications.

Meeting with student(s) as per the timeline agreed between
both of them.

Monitoring student's progress throughout the semester.
Reviewing drafts submitted by students under their
supervision

Providing timely feedback to students under their supervision
Approving the final GP draft before submitting it to Student GP
evaluation committee.

Taking part in the evaluation of student GP under his
supervision




6. Role of Head of Department

The Head of Department, through the Department Board, should
make certain that:

—

GPs are conducted as per approved GP Policy.

Students are given the freedom to choose the topic of their
interest and/or the group they would like to work with in a GP,
provided that the number of students in a group should not
exceed 3 students.

Supervisors adhere to relevant policies and guidelines.
Students adhere to research ethics whenever applicable in
their GP

Students adhere to IP relevant policies whenever applicable in
their GP.

Students adhere to academic integrity relevant policies in all
components of GP, through the use of plagiarism checker
software.




7. Assessment of GPs

For all GPs, an Evaluation Committee to be formed by the
department, consisting of 3 members: two academic staff serving as
examiners either from the same department or from another higher
education institution within the student's field of study in addition to
the supervisor.

As for the assessment of GPs, the College has developed two
rubrics due to variances in the nature of the departments especially
the Design Department. The first rubric is used to assess GPs that
have a writing component, mainly offered by 3 departments:
Managerial and Financial Sciences Department, English Language
and Literature Department and Information Technology Department.
The rubric includes assessment of the introduction, literature review,
methodology, analysis, findings and presentation skills (Appendix 2).
The second rubric has been specifically designed to be used by the
Design Department due to the department's unique nature, where
students are required to deal with the principles and elements used
in the art form and should show creativity with the medium chosen.
The design project does not involve much a writing component, but
rather an art form that includes visual components such as the logo,
card, poster, billboard or signage. Students in the Design
Department taking a GP course should demonstrate ability to use
digital applications, multipage design, 3D design, etc. A separate
rubric for the design department is hence used and covers the art
form components in addition to presentation skills and portfolio
(Appendix 3).




8. Selection of GP Topics

While the topic a student may choose in a GP should be relevant to
her field of study, it is the right of the student to select a topic for her
GP by herself, or she may choose from a list provided by the
supervisor. Topics suggested by the student herself should be given
precedence when approving topics especially if the topic is new and
has not been dealt with before. In both cases, a student cannot
proceed with the project without consultation with the supervisor by
submitting in writing the topic to supervisor and getting prior
approval from him/her.




9. Ethical Compliance

Students registered in a GP course should comply with research
ethics by signing an undertaking (Appendix 4) to comply with
research ethics as follows:

The College Staff and students should demonstrate mutual respect
and avoid non-ethical practices

The College students should not make or imitate falsely any College
original data and records non-ethical practices

The College students should respect academic integrity and avoid
any dishonesty practice including plagiarism and cheating.

The College Staff and students should adhere to research ethics
when conducting scientific research

The College students should disclose any risks in cases of
conducting research involving humans, animals or genetic
modification, or the use of hazardous material without having a prior
approval from the College or relevant circles.




The College students should observe when conducting research the
following:

e FEthical issues, declaration

e Research ethics details, Research title, Applicant information

e Project summary, primary data analysis, Data storage and
security

e The right of respondents to withdraw from the study at any time
should be included in the introduction of each questionnaire.

e Confidentiality issues.

e The College students should obtain ethical approvals from NCSI
if the research population involves non-ZCW participants

e The College students should observe IP rights when conducting
research or research projects, including the use of any material
for teaching




10. IP Compliance

Students registered in a GP course should observe IP laws of the
College and any other relevant bylaws of the Sultanate of Oman by
signing an undertaking (Appendix 3) and should consider the
followings:

All IPR including copyrighted materials created by the students at
ZCW will belong to the college.

The College students have to report all IP creation to Chair of
Scientific Research and Research-Teaching Nexus Committee in
order to ensure IP is properly protected.

Chair of Scientific Research and Research-Teaching Nexus
Committee will be assisting the creator of the IP to apply to relevant
government bodies for registering their IP rights.

Any breach of this policy should be given in writing to the Dean.

In cases of breach, the Dean shall form a committee to investigate
the matter.

Penalty for the breach will be imposed as per recommendation of the
committee and in accordance with relevant rules and regulations




11. Academic Integrity Compliance

ZCW adopts a zero-tolerance policy when it comes to plagiarism.
Students registered in a GP course should be very caution not to take
someone else work or ideas without proper reference to them. All
students GP work is subject to plagiarism checker software and
students sign an undertaking to this effect (Appendix 4). Supervisors
should bring this matter to the attention of their students at the
outset of registering in the course, especially at the beginning of the
semester with special and constant emphasis throughout the
course with an aim to develop students’ awareness.




12. Student & Supervisor Feedback

To review the effectiveness of its approach to the management and
assessment of research components of coursework programmes,
ZCW has developed a GP Course evaluation by students (Appendix
5). The evaluation should be conducted at the end of the semester
through the use of student evaluation survey for GP course which
was developed for the purpose of measuring three main areas: (1)
course specific survey questions, (2) supervisor specific survey
questions, and (3) resources specific survey questions. Twenty
items on the survey measure the extent to which students are
satisfied with GP course, project supervision, and the availability of
resources. The findings of this practice should be discussed at the
departmental level and at the level of institution.




Appendix |

Graduation Project TimeLine

. Suggested
et A Time/ Month

2 Announcement of GP topics
3 Selection of the topic

submission of GP Proposal to supervisor with
4 attached relevant Literature citations and

proposed method of data analysis

5 Supervisor feedback on sproposals
6 Student begins research project
7 submission of 1% draft to supervisor
8 Feedback of supervisor on 1% draft to students
9 submission of 2" draft to supervisor
10 Feedback of supervisor on 2" draft to students
11 submission of 3™ draft to supervisor
12 Feedback of supervisor on 3" draft to students
13 submission of final draft to supervisor
14 Final project due (submit final draft for evaluation)
15 Oral examination/presentation




Appendix I

Name of the Student:

Projeet Title:

Al-Zahra C

lege for Women
Undergraduate Project Assessment Rubric — for use of MFS

P!

, ELL Dep &IT

1D Number:

Date:

Category

3

]

Tanguage

‘Weak language control and frequent
prammalical errors even in simple
structures.

Adequate language control and
[requent grammatical errors that do
not obscure meaning

Good language control and minor
grammilical errors

Txcellent language control and no
grammutical errors

Literature
Review

Not relevant, weak ongnality,
insufticient and weak structured

Adequale Televancy, originalily,
sufficient and well structured

Good relevancy, originalily.
sufficient and well structured

Excellent relevancy, onigmalily,
sufficient and well structured

objcetiveitescarch questions

objectiveiresearch questions

Methodology | Weak Problem Analysis and Design. | Adequate Problem Analysis and Good Problem Anal and Cxcellent Problem Analysis and
——iq Improper tools used Design. Proper tools used Design, Proper tools used Design, Proper tools u

Tindings TIncomplete results, inconsistent with | Adequate results, consistent with Good results, consistent with Txcellent results, consistent with
R objeclivedresearch questions i

objecliveirescarch questions

Presentation

Not posture and no confidenee

Adequate posture, confidence during.
the orul presentation and flow, time
control, understanding and response

Skills during the oral presentation, weak
P — -4 presentation flow, no time control,
misunderstanding and response (o 1o queslions
questions
Comments: -
E iner Name: Signature:

CCM4, October 24, 2022

CB14,Jun 2, 2022, v1

Score: (5x4=20%)

Good posture, confidenee during the
oral presentation and flow, ume
control, understanding and response
Lo questions

Page 1of 2

Excellent posture. confidence
during the oral presentation and
flow, time control, understanding
and response (o questions

/20 marks
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Al-Zahra College for Women
Undergraduate Project Assessment Rubric — for use of MFS ELL Dep: & IT Dep
Name of the Student: ID Number: Date:
Projeet Title:,
Calegory 1 3 5 8
Language ‘Weak language control and frequent | Adequate language control and Good language control and minor Lxcellent language control and no
8 grammatical errors even in simple frequent ical errors that do ical errors grammatical errors

Sleuetures

not obseure meaning

Literature
Review

Not relevant, weak originality,
insulTieient and weuk structured

Adequate relevancy, originality,
sulTicient and well structured

Good relevancy. originality,
sulTicient and well structured

Txcellent relevancy, originality,
sullicient and well struetured

- 18
Methodology ~ Weak Problem Analysis and Design. | Adequate Problem Analysis and Good Problem Analysis and Lxcellent Problem Analysis and
-8 Tmproper tools used Design, Proper tools used Design, Proper tools used Design. Proper tools used

Incomplete results, inconsistent with
objectiveiresearch questions

Adequate results, consistent with
ohjectiveirescarch questions

Good results, consistent with
objectiveiresearch questions

Tixcellent results, consistent with
objectiveirescarch questions

Presenation
Skills

Not posture and no conlidence
duriny the oral presentation, weak
presentation flow. no time control,
misunderstanding and response to
quedtions

Adequale posture, conlidence during
the oral presentation and flow, time
control. understanding and response
to questions

Guood posture, conlidence during the
oral presentation and flow. time
control, understanding and response
to questions

Excellenl posture, confidence
during the oral presentation and
flow, time control, understanding
and response to questions

Comments: -

Chair of £ i

P 2

CCM4, October 24, 2022

Score: (5x8=40%)

Page 2 of 2

/40 marks

CB14, Jun 2,2022, v1




Al Zahra College for Women
Design Department
(Graphic Design / Interior Design)
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Appendix VI

g e el L Lall s
Student Evaluatlon Survey for Graduation Project Course
Course Code & Name: 2ol 4y el
'Supervisor: ‘¢ 324l L3 ke Department/Specialization: sl il
Lol Sl 5 " o sl
Semester, Academic Year 202..-202... ;o4 Pl
s
&40 | Strongly
Agrea| Adree ltem s oaiz B
(4.0) 5)
Area 1: Course Specific Survey A o N Sl ga i 1 Jal
Questions
3 O &) | & | €D il S8 B i n pid e ol im i Gl 1
The Course outline helped me in clearly learning outcomes
O[O O[O0 e 2
The Course helped me in knowing research methods and their application on GP
O O O O O 5 A g K0 T g g pacall 3 A LTS ol S AR A e e Al el 3
The Course helped me in knowing computer applications such as typing, design, et.,
and other means of
O[O |[O|0|0 e B
The Course helped me in i ication skills
O O O O O ol oty Jpinl s L0 andh i o g TSI g 0 gl il (el 5
The Course helped me in developing critical thinking skills including problem solving,
analysis, application and evaluation
O O O O O T Si0 GALI 3 i T ST T3y 2 S ISR A o il el ®
The Course helped me in knowing research ethics, academic integrity and intellectual
property rights
O O O O O Aadali A i i F A G Vage il S 7
The Course was helpful in progress toward my degree
8
O O O O O My overall evaluation of the course is excellent
. 9
O O O O O 1 would highly recommend this course to other students
Ana z; Supervisor Specific Survey Bl e TS e A
O JO [O]O]O e
The supervisor prepared a realistic schedule for the course.
O O O O O e I s i A 2 | 1]
The supervisor showed an interest in helping students learn
O O O O O Ayl i (b i i sl i TS (0 Al y S Sl 2 [ D
The supervisor set the timing and means to communicate with him/other students on
the same group
O[O [O]0][C R
The supervisor was and abou the courss materia
O O O O O il I By ke ) et Bl S | 14
The feedback and comments of the supervisor were timely and useful
O [O [O[O]O | T
The supervisor was fair and accurate in assessment me in the course
O[O [O]O[0 T A | 18
My overall evaluation of the instructor is excellent
Area 3. Specific Si i A Gl 3151 B 50 ol -3 Jandl
O O O O O £ a0 b ] il L JED1 S ey Sl T 47
| used and computer applications effectively in the project
OO [O]O[O T Ao g T8
Library resources meet my needs for the course
O[O OO0 i I
Computer lab equipment meets my needs for the course
O O O O O S A A o I e il e il e 3 el | 20

T
The Technical Support Department assisted me when | faced technical problems in
the project

CCMS, Nevember 8, 2022 v1
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